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Internal assessment: Example 4

Recreating the links to the buttons in OpenOffice 

In many cases it has been noted that functionality of the buttons on some of the forms has 
been lost when the database is copied from one location to another. 
To recreate the link between the button and the macro the following steps need to be taken: 

Description of step Illustration of step 
Open form to edit 

In this case it is the form 
called Car_repairs 

Choose object in form to 
edit

In this case the ‘close 
form’ button has been 
chosen.

Click on Control… 

Clicking on this will allow 
the properties of the 
button to be edited. 

Check that event is 
linked to a button click. 

In this case there is no 
event linked to the button, 
so the button will not 
function as intended. 

The When initiating 
information will need to 
be amended to recreate the 
link.
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Recreating the link 

Description of step Illustration of step 
Locate the macro to 
close the form 

This macro is called 
Module 3 and can be 
located as follows: 

Click on the When 
initiating icon and a 
dialogue box will 
appear. 

Click on the assign 
macro button to bring 
up the macro selector 
dialogue box 

Locate the macro called 
Module 3. 

Single click on Module 
3 and then on the OK 
button to return to the 
assign action dialogue 
box

Click OK at the bottom 
of the dialogue box. 
The macro has been  
attached 
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Description of step Illustration of step 
The macro is also 
shown on the 
Properties dialogue box 

Save the form 

Click on the save icon 
to save the form. 

The save icon will then 
go gray 


